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KOAEKC
YTHKH H CJ1yKeOHOro nopeaeHus padoTHHKOB
MYHHUHNAIBHOI0 0IKO0ILHOr0 00pa3oBaTe1bHOI0 y4peKICHHS!
«Jlerckuii caa Ne 339 Kuposckoro paiiona Boarorpaaa»

I. Obuine noaoxeHns
1.1. Kojeke THKH U c1y)eOHOTo noBe/ieHus pabOTHHKOB MyHHLMITATBHOI'O JIOUIKOJILHOTO
06pa3oBaTeNbHOrO yupekaeHus «/letckuii cal Ne 339 Kuposckoro paiiona Bonrorpaga» (nanee -
Kogekc) paspaGotan B cootBerctBHE ¢ KoHCTHTYUHMEH Poccuiickoit  ®enepanmul [punsTa
BCEHAPO/IHBIM  TOJIOCOBAHHEM 12.12.1993 r ¢ W3MEHEHWAMH, OJI00peHHBIMH B XOI€
obumepoccuiickoro romocosanus 01.07.2020 , «Tpynosoii kogekc Poccuiickoii ®enepauun» oT
30.12.2001 Ne 197-®3 (pea. ot 25 25.02.2022) (¢ u3M. W JOT., BCTyT. B CHIY € 01.03.2022);
®eepatbublii 3akoH oT 25.12.2008 Ne 273-03 (pen. ot 01.04.2022) «O npoTHBOLCHCTBUH
KOPPYTUWH»; U WHBIX HOPMATHBHBIX MPABOBBIX AKTOB Poccuiickoii ®enepaiiy, ¥ OCHOBaH Ha
0O11eNpU3HAHHBIX HPABCTBEHHBIX MPUHIIMNAX H HOpMaX poccHiicKOro o01IecTsa i rocy1apcrsa
1.2. Komeke npeacrasiser co0oil cBoi 06mMX MPOQeCCHOHATbHbIX NPUHLMNIOB U MPABH
OBeJeHUs, KOTOPBIMU HAUIEIKHMT PYKOBOACTBOBATHLCS BCEM pabOTHUKAM HE3aBHCAMO OT
3aHMMAEMOI JOJIKHOCTH.
1.3, Kaxnolli paGOTHMK [O/DKEH NPUHAMATh BCE HEOOXOAUMBIE MEphI LA colJironeHus
nonoxkennii Konexca, a kaxaplit rpaxnann Poccuiickod (enepaiiiy BIpaBe O0XKUAaTe OT
paBoOTHUKA MOBEACHHS B OTHOLICHUSX C HUM B COOTBETCTBHH C I0JIOKEHUAMH Konexca.
14. Komekc cuyxur dyHaamentoMm wisi (opmupoBanus paboumx B3aUMOOTHOIIICHHH B
OpraHM3allHH, OCHOBAHHBIX Ha OOLIETIPHHATHIX HOPMAX MOpPAIH H HPABCTBCHHOCTH.
1.5. Kopexe npu3ssad MOBbICATL dPPEKTUBHOCTE BBINOIHEHHA pabOTHHKAMH CBOMX TPYLOBBIX
oBssanHoCTell. 3uanune u cobmogenne paboTHukaMu nojoxenuid Koaekca sBAAETCS OAHMM W3
KpUTEPHEB OLEHKH KaueCTBa X NPOpeCCHOHANBHOH AeATENBHOCTH H TPYAOBOMN AMCUMILINHBL.

2. OcHoBHbIe 00A3AHHOCTH, IPHHLHIIBI

H MPABH/IA CTyAKeGHOr0 NoBeeHHs PA0OTHHKOB
2.1. JlesitensHOCTb AETCKOTO caja i ee pabOTHUKOB OCHOBBIBACTCA HA CIIEYIOLIMX NPUHIMMNAX
pohecCUOHAITBHON ITHKH!
— 3aKOHHOCTb;
— npohecCHOHATH3M,;
-~ HE3aBMCHMOCTE;
— 10OpOCOBECTHOCT:
— KOH(HUIEHLMATIBHOCTD,
~ HH(OPMHUPOBAHHE;
— 3¢ peKTUBHbIH BHY TPEHHHI KOHTPOIIB;

— COpaBe/IHBOCTD;
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— OTBETCTBEHHOCTD!

— 00BEKTUBHOCTD;

— IOBEPUE, YBAKEHUC H 106posKeNaTeNbHOCTD K KOJIIeraM o pabore.

72 B cOOTBETCTBHH CO CTATheil 21 Tpynosoro Koziexca Poccuiickoii ®enepauny pabOTHHK
o0s3aH:

- 106POCOBECTHO HCIONMHATD CBOH Tpy10Bble 0OA3AHHOCTH, BO3TOKCHHBIC HA HEro TPYAOBbIM
71I0TOBOPOM;

- coGI0AaTh MPaBUIia BHYTPEHHETO TPY10BOLO pacropska;

- cOBMOIAaTh TPYAOBYIO ANCLIMILTHHYS

- BBINO/HATH YCTAHOB/IEHHbIE HOPMBI TPY/1A.

. coGoaaTh TpeboBaHHA 110 OXpaHe Tpy1a n obecnegennio 6e30MacHOCTH TPYAa,

- GepexHO OTHOCHTBCA K UMYIIECTBY paboronarens (B TOM GUCIE K MMYILECTBY TPEThUX JIHLL,
paxojsmeMycs y padboroaatens, eciu paGoTosiaTeab HECET OTBETCTBEHHOCTD 3a COXPaHHOCTD
9TOTO UMYILECTBA) H APYTUX pabOTHHKOB;

_He3aMeUTHTEBHO COO0LIMTh paboToxaTeNo 1160 HETOCPEACTBEHHOMY PYKOBOIMTEIO O
BO3HUKHOBEHHUH CHTYallHH, MpeICTaBAAIOLIEH YTPO3Y KI3HH H 30POBBIO JTHOJIEH, COXPAHHOCTH
umyiecTBa paboronares (B TOM Hucae MMy1IECTBA TPETHUX JIHIL, HAXOAALIETOCH y paboronarens,
ecnyt paboTO/IATE b HECET OTBETCTBEHHOCTD 3a COXPaHHOCTh 3TOrO MMYILECTBA).

7 3. PaGOTHWKH, CO3HaBas OTBETCTBEHHOCTE mepel rpaXxKaaHaMH, ob1ecTBOM M rOCyAapCTBOM,
NpH3BaHbL:

— HCXOIWTH W3 TOro, YTO MPWU3HAHUC, coBMmoleHIE ¥ 3aUIMTa IpaB M CBODOA HenoBeKa H
rpakIaHuHa ONPENesioT OCHOBHOI CMBICT ¥ COZIEpIKaHNe AEATEALHOCTH OpraHu3alin;

— cobmonare KOHCTHUTYLHIO Poccuiickoii ®enepanuy, 3aKOHOAATENLCTBO Poccuiickoit
denepayy U Bosrorpaackoii 0611acT, He 10nycKaTh HapyIeHHE 3aKOHOB H MHBIX HOPMAaTHBHBIX
NpaBOBBIX AKTOB MCXOIA W3 [IOTMTHYECKOH, IKOHOMUYECKOH esecooGpasHocTn MO0 MO MHBIM
MOTHBaM;

_ oGecreunBaTh HpQeKTHBHYIO paboTy ACTCKOro caa

— OCYIIECTBIISTh CBOK AEATE/NLHOCTH B fipejenax mnpeaMera jeseii JeaTelbHOCTH ICTCKOrO
caja;

~ [IpM MCTIONHEHWH TPYAOBBIX oBs3aHHOCTEil HE OKa3blBaTh TNpPEANOUTCHHA KaKUM-J1H00
[po(ecCHOHATbHBIM Wil COUUATBHBIM rpymmaM W OpraHu3aumnsiM, ObLITH HE3aBUCHMbIMH OT
BITHSAHHS OTAEAbHBIX TPaXKIaH, MPOdECCHOHANBHBIX JUTH COLMATBHBIX TPYII H OPTaHH3aLHH;

_ JpcKmiouaTh JeicTBUS, CBS3AHHbIC € BIAMAHHCM KAKHX-THO0 JAMYHBIX, HMYIIECTBCHHBIX
(huHAHCOBBIX) H MHBIX HHTCPECOB, [IPENATCTBYIOIMX 106POCOBECTHOMY  HCTIOJHEHUIO  HMU
NIOMKHOCTHBIX 00s13aHHOCTEH;

_ cobioaath GecHpUCTPacTHOCTD, HCKIFOUAIOLILYIO BO3MOJKHOCTD BIIMSHUS HA HX JEATEIBHOCTD
peLeHni NOTHTUICCKHX napTHii 1 001mecTBeHHBIX 00BEIUHEHHH,

— c00110/1aTh HOPMBI npodeccHOHANBHOI YTHKHA H NPaBAia 7eNOBOro NOBENCHHS,

— NpOABNIATH KOPPEKTHOCTDL H RHAMATETBHOCTh B OOpALIEHMH C PAKIAHAME 1 JOJIZKHOCTHBIMU
UMM,

— [pPOSBIATH TEPNAMOCTh U YBAKCHHC K o6biyasM ¥ TpaMUMAM Hapoaos Poccud U ApYyrix
rOCY/1apCTB, Y4HTHIBATh KyJIbTYPHBIC H {HBIE 0COOEHHOCTH Pa3IUYHbIX STHIHECKHUX, COLMaIbHBIX
rpynn B Konbeccui, criocoOCTBOBaTh  MEMKHAMOHAILHOMY  H MeKKOH(pECCHOHATEHOMY
COTJIaCHIO;

_ BO3AEPIKMBATBCS OT MOBEIECHHSA, KOTOPOE MOI10 Gbl BbI3BATh COMHEHHE B 100POCOBECTHOM
HCnojiHeHnH pabOTHUKOM TPYA0BBIX obs3anHOCTel, a TaKke u3deraTh KOH(IMKTHBIX CUTYALHH,
CHOCOOHBIX HAHECTH yiepd ero penyTaluy nit aBTOPUTETY AETCKOIO Cana;

_ 4e HMCIOMH30BATH JIOMKHOCTHOE TMONOKeHHE JUTA oKazaHWs BJHAHHS Ha JACATCABHOCTDL
rocyaapcTBEHHBIX OPraHOB, OPraHOB MECTHOrO caMoylpaBieHus, ACTCKoro caa, JO/KHOCTHbBIX
M1l MrPazk/iaH Mpu pelieHnH BONPOCOB JIAYHOTO XapakTepa;

_ BO3JEPKHBATBCS OT MyOAMUHBIX BLICKA3biBAHMil, CYXIEHMH M OLEHOK B OTHOLICHAN
eATeALHOCTH JeTCKOro Caaa, PYKOBOAMTEIA JMeTCKMM CajoM, €cld O3TO HE BXOIMT B
OJKHOCTHBIE 00A3aHHOCTH PADOTHHKA;

_ cobmoaTh YCTAHOBIGHHBIE B JIETCKOM  Caly npaBuiia MpelOCTaBICHHA ciyKeOHON
uH(pOpMALIMK B TyOnUUHBIX BBICTYTIJICHWH;
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— YB@KATEIBHO OTHOCHTECA K JAEeATeIBHOCTH npeacTaBuTeNel CMHU no uHGOPMHPOBAHUIO
oGiecTBa 0 paboTe JAETCKOro cana, a TakKe OKa3b1BaTh COJACHCTBUE B MOJYHCHHH JOCTOBEPHOM
MH(pOPMAIIMH B YCTAHOBIEHHOM [OPAIKE,

— NpOTHBO/IEHCTBOBATH MPOABICHIAM KOpPYTILIMHK W IPEANPHHHMATE MEPBI 110 ee nipouIaKTHKE B
opsijiKe, yCTAHOBIEHHOM 3AKOHOAATETLCTBOM O MPOTHBONEHCTBHH KOPPYILMH;

— MposBIATH MPH HCTIOMHCHHH TPYHOBbIX OO0A3AHHOCTEH HECTHOCTD, GecnpHCTPACTHOCT M
CrpaBe/LIHBOCTb, HE JOMyCKaTh KOPPYIILIMOHHO OMACHOTO [0BEACHI (nosejieHusA, KOTOpOE
MOYET BOCIPHHUMATBCA OKPYKAIOLIMMHU KaK oGelanne WM MpEIOKEHHe Jauu B3STKH, KaKk
COr/Iacve NPHHSATH BIATKY WIH KaK npocsda 0 Aadue B3ATKH 1100 KaK BO3MOMKHOCTb COBEPUIMTE
HHOE KOpPYNUHOHHOE npaBOHAPYLLIEHHUE).

24, B uemsx npoTHBOACHCTBUA KOPPYILIHH pabOTHHK 00A3aH:

— ypemomiTh paborofaress, opratbl NpOKypaTyphl, MPaBOOXpaHUTEIBHLIC opranbl 000 Bcex
caydasix oOpauieHus K pabOTHHUKY KAKUX-THO0 1M1l B ULEIsAX CKIOHeHMA K COBEPLLEHHIO
KOpPY MLIMOHHBIX MpaBoHAapy LIEHUH;

_ He noJyuaTh B CBS3H C MCTIONHEHHEM TPYAOBLIX 0Gs3aHHOCTE BO3HATPAXKICHAS OT QHIHHECKHX
¥ IOpUAMYECKHX AHL (IOJapKH, JeHeKHOe BO3HATpakKACHHE, CCyIbl, YCIyTH MAaTepuaJbHOTO
xapaktepa, [UaTy 3a PpasBlcHeHI, OTHBIX, 32 TIONb30BaHME TPAHCIOPTOM H MHBIE
BO3HATPAXKACHHUS); .

— OpHHMMATH MEPBI [0 HEJ0MYLIEHHIO BO3HMKHOBEHUS KOH(IUKTA MHTEPECOB H yperyIupoBaHUio
BO3MMKIINX Cly4aeB KOH(IMKTa HHTEPEcoB, HE OTyCKATh TPH  MCTIONHEHUH TPYIOBbIX
oGs3aHHOCTEH JMUHYIO 3aHHTEPECOBAHHOCTB, KOTOPAi NPUBOAUT WM MOKET TPHBECTH K
KOH(IMKTY HHTEPECOB, YBEAOMIATH CBOEIO HENOCPEJCTBEHHOTO PYKOBOAMTEIA O BO3HMKIIEM
KOH(IMUKTE UHTEPECOB WIH O BO3MOKHOCTH €r0 BOHHKHOBEHHS, KAK TONBKO €My craHet 00 HTOM
M3BECTHO.

75 Paboruuk Moxer oOpadareiBaTh U mepenaBarh  ClyKeOHYIO uHdopMaLmo  IpH
cOGIIOICHAN CHCTBYIOIMX B OpraHv3alii HOPM n TpebopaHuii, NPUHATBIX B COOTBETCTBHH C
saxononarenscTBoM Poceniickoii Denepalii.

PaGOTHUK 00f3aH NPUHMMATh COOTBETCTBYIOUIMC Mepbl 1O 00ECIEUCHHIO fe30MacHoOCTH H
KOH(UISHIMATEHOCTH urdopMaLiK, 33 HECAHKIMOHHPOBAHHOC pasriamenue KOTOpoi OH HeceT
OTBETCTBEHHOCTh MM (M) KOTOpas CTaja M3BECTHA CMY B CBSI3W C WCIOJHEHMEM UM TPYIOBBIX
00s3aHHOCTEH.

2.6. PaGoTHMK, HaJeleHHBbIH OpraHH3aLHOHHO-PACTIOPAANTEbHEIMH [OJIHOMOYHAMHM  TIO
OTHOWIEHMIO K ApYrAM pabOTHHKaM, HO/DKEH cTpeMuTbes  ObITh AT HHX obpa3uoM
npoecCHOHANH3MA, Ge3ynpeyuHoit pemyTauhu, crocoBeTBOBaTh (HOPMHUPOBAHUIO B OpraHH3alliA
6o ee MompasieiieHHd  OnaronpusTHOrO s addexkTuBHON paboThl  MOpaibHO-
[ICUXO0JIOrMHYeCKOro KauMara.

2.7. PaGoTHHMK, HaJEIEHHbIH opraHHsauHOHHo-pacnopﬂ,amenbﬁbmn NOJHOMOYHAMH 110
OTHOLIEHMIO K APYTMM pabOTHHKaM, NPH3BAH:

~ NpHHAMATH MEPbL MO npe/yIpekIeHNIo  KOppyTLHH, 2 TaKKe Mepsl K TOMY, 4TOOBI
[oguMHeHHble €My pPaGOTHWKM HE NOMyCKalH KOPPYNLMOHHO OMACHOTO [OBEACHIT, CBOUM
JTHYHBIM NOBEACHHEM M0/1aBaTh MPUMEP HECTHOCTH, GecpUCTPACTHOCTH 1 CTIPABEUTUBOCTH:

— He JOIYCKaTh CTy4aes TPHHYKICHHA pabOTHUKOB K y4acTHio B NeATeabHOCTH NONIUTHYECKHX
napTuii, 06LIECTBEHHBIX oObeauHeHHi W PENUrHO3HbIX OpraHH3aluii:

— B mpeneax CBOMX [O/IHOMOMMIi IPHHUMATH MEPBI [0 NPEAOTBPALICHIIO WK ypery/IHpOBaHHIO
KOH(IMKTA MHTEPECOB B Clydae, €Cld EMy CTANo WM3BECTHO O BO3ZHHKHOBEHHH Y paboTHHKA
TMYHOI 3aMHTEPECOBAHHOCTH, KOTOPas MPHBOLUT WK MOKET IPHBECTH K KOHQITHKTY HHTCPECOB.

3. PeoMeRAaTe IbHbIE ITHYECKHE NPABHIA NOBEACHUH paGoTHHKOB
3.1. B cBoem noseaeHud pabOTHUKY HEOBXOIMMO UCXOAMTH W3 KOHCTHTYLIHOHHBIX [OIOKEHUH
0 TOM, UTO 4€JIOBEK, €ro rpasa H CBOGOIbI SBASIOTCSA BHICUICH HEHHOCTBIO U KK/l TPaXKIaHUH
MMEeT MPaBo Ha HEMPUKOCHOBEHHOCTDH qACTHOI JKM3HH, JUUHYIO H CEMEHHYIO TaiHy, 3alTy
4ecTH, JOCTOMHCTBA, CBOEr0 100poro HMEHH.

32. B cpoeM noBeaeHnH paGOTHHK BO3ACPKHBACTCH OT:



_ moGoro BWAa BbICKA3bBaHUIl M AEHCTBHI JIMCKPUMHHALMOHHOIO XapaKkTepa Mo [pU3HaKam
[ona, BO3PACTA, PACHI, HALMOHANBHOCTH, A3bIKA, PAAKAAHCTEA, COLMANBHOTO, UMYIIECTBEHHOIO
VTIH CEMEHOr0 MOJI0MKEHHS, NONHTHYECKUX HITH PEHIHO3HBIX npe oY TeHUH;

— rpy6ocTH, MNPOSBICHMIT MPEHEOPEIKUTENLHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX 3aMevaHuil,
MpeIbsBICHNs HETIPABOMEPHBIX, HE3ACTYKEHHBIX 0GBUHEHHH;

— yrpo3, 0cKopOUTebHBIX BEIPAXKEHUH WIH PEIUTHK, AeHCTBUM, NPENsTCTBY MM HOPMaJIbHOMY
OBLICHUIO WK TIPOBOLMPYIOMIMX NPOTHBONPABHOE NOBEACHUE H T.1.

3.3.PaGOTHHKHM NPHU3BaHBI CIOCOOCTBOBATH CBOUM cTyeOHBIM MOBENeHHEM YCTAHOBICHHIO B
KOILTEKTHBE J€70BbIX B3aMMOOTHOLUCHMIT M KOHCTPYKTHBHOIO COTPYAHHUCCTBA Iopyr ¢ Apyrom.
PaGOTHIKH I0MKHbI OBITh BEKIMBBIMH, 100p0OXKenaTeIbHbIMH, KOPPEKTHBIMH, BHHMATEIbHBIMU H
[IPOABJSTH TEPIHMOCTb B OOIIEHHH C TPAKIAHAMH 1 KOJIIeraMH.

3.4. Bremmnuii Bua paboTHHKA MPH MCMOJIHEHUH UM TPYIOBbIX 06si3aHHOCTEH B 3aBUCHMOCTH OT
YCIOBUH TPYNOBON JEATETLHOCTH  OJLKEH crIocOOCTBOBATE  YBAXKUTENBHOMY OTHOLICHUIO
rpaZiaH K AETCKOMY Caiy, a Takke, MpH HEOBXOAMMOCTH, COOTBETCTBOBATh OOLIETPUHATOMY
1€70BOMY CTHITIO, KOTOPbIil OTMYAIOT CAEPIKAHHOCTD, TPAAULMOHHOCTD, aKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HApYIIeHHe noaoxkennii Kojgekca
4.1. Hapywenue pabOTHHKaMH monoskenuii Hactosmero Konexkca MOMIEKHT MOpPA1bHOMY
OCY’KIEHMIO Ha cOOpaHHiX (COBEIl@HHAX, M T.J1.), a B caydasx, MpeayCMOTPEHHBIX
deaepaabHBIMH 3aKOHAMH, HApYLICHHE nonoxennii Kogexca BieueT NpHMEHEHHE K pabOTHHMKY
Mep FOpPHAMYECKOi OTBETCTBEHHOCTH.
42. Cobmonexue padoruukoM nomoxennii Kojexca yuHTHIBACTCA  TIPH Ha3HAYCHHUH
MOOMIPEHHH, NPH  HAIOKEHUH  AUCIHILIHHAPHLIX B3BICKAHMI, A TaKKe TMpH OLCHKE
3 HEKTHBHOCTH €10 AATEIHOCTH.
43. Hapyluenue npaBuil aHTHKOPPYNIMOHHOIO MOBEACHH BIIeYeT MPOBEJCHHE CIyKeOHOro
paccieI0BaHus 10 00CTOSTENBCTBAM BOSHUKHOBEHHA KOpPPYILHOHHO-0NACHOH CHTYalHH.
44. PaBoTHMKM B 3aBHCHMOCTH OT  THKECTH  COBEPIICHHOIO NpocTynKa  HecyT
TMCUMTUIMHAPHYIO, aIMHHMCTPATHBHYIO, IPAXKIAHCKO-NIPABOBYIO 1 YIOJIOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHH ¢ 3aKoHoaTenbeTBoM Poccuiickoii eznepatii.
4.5. Ecan paOOTHHK HE YBEPCH, Kak HeoOX0AMMO TOCTYUTh B COOTBETCTBHM C HACTOALIHMM
KomekcoM, OH JODKeH OOpaTHThCs 34 KOHCyIbTallMell  (paspACHEHUAMH) K CBOEMY
HEMOCPEICTBEHHOMY —PYKOBOIMTEIIO Anb0 K JIOMUKHOCTHOMY JIMLY, OTBETCTBEHHOMY 34
peanu3aiuio AHTHKOPPYILUHOHHOH MOJMTHKH.
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